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To all CASF Regional Consortia:

The California Public Utilities Commission (CPUC or the Commission) thank you for
your interest in promoting broadband deployment in California. We welcome you to the
California Advanced Services Fund (CASF) Program and look forward to working with

you to help bridge the digital divide in California.*

Respectfully,

The CASF Team
CPUC Communications Division

1 This Administrative Manual was prepared by California Public Utilities Commission (CPUC) CD staff. It
does not change, replace, or waive any of the rules or guidelines adopted in Decision (D.) 22-05-029 on May
19, 2022, nor has the CPUC passed upon the accuracy or adequacy of the information in it. The contents of
the manual are for informational proposed only.
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L. Introduction

The purpose of this Administrative Manual (Manual) is intended solely for providing guidance for
applicants applying for the CASF Rural and Urban Regional Broadband Consortia Grant Account
(Consortia Grant Account) funding and for the CPUC Communications Division (CD) staff’s oversight of
the consortia’s operations applicable to Consortia Grants.

Pertinent documents include the following CPUC decisions and resolutions which are also
hyperlinked on the CPUC Consortia webpage:

= Decision (D.) 22-05-029 establishes current rules, requirements, and guidelines for the

Consortia Grant Account.
D.18-10-032 implemented programmatic changes to the Consortia Grant Account as
required by Assembly Bill (AB) 1665 and established the requirements and guidelines
for the 2019, 2020, and 2021 Consortia Grant Cycles.
= D.11-06-038 established the requirements and guidelines for the 2016 Consortia Grant Cycle.

For more information, please visit the Consortia Grant Account program website, or send an email

to CASF_Consortia_Grant_Administrator@cpuc.ca.gov.

II. CASF Staff Team

The CD CASF Consortia Grant Account Team is responsible for overseeing the CASF Consortia
Grant Account program. Questions may be directed to the following:

o Rural and Urban Regional Broadband Consortia Account
CASF_Consortia_Grant_Administrator@cpuc.ca.gov

III. Application Checklist and Requirements

Appendix A, Application Package, to this Manual provides CASF Consortia Grant application
form templates illustrating key informational requirements and documents that must be properly
completed and submitted with the application to be considered for approval. The Application Package
forms are as follows and are available in Excel format:

Appendix A-1 — CASF Consortia Grant Application Checklist

Appendix A-2 — Description of Existing and Past Non-CASF Funded Projects
Appendix A-3 — Board Member Background and Project Role

Appendix A-4 — Work Plan and Performance Metrics Plan

Appendix A-5 — Proposed Detailed Budget
1



https://www.cpuc.ca.gov/industries-and-topics/internet-and-phone/california-advanced-services-fund/casf-consortia-account
https://docs.cpuc.ca.gov/PublishedDocs/Published/G000/M479/K637/479637749.PDF
http://docs.cpuc.ca.gov/PublishedDocs/Published/G000/M237/K125/237125097.PDF
http://docs.cpuc.ca.gov/PUBLISHED/FINAL_DECISION/138087.htm
https://www.cpuc.ca.gov/industries-and-topics/internet-and-phone/california-advanced-services-fund/casf-consortia-account
mailto:CASF_Consortia_Grant_Administrator@cpuc.ca.gov

=  Appendix A-6 — Affidavit Form.

The CASF Consortia Grant Application Checklist lists the required information items, with
references to the D.22-05-029 Sections. Each Consortium applicant must submit all appendixes above as
part of the application, along with supporting information.?

The Work Plan and Performance Metrics Plan should identify the Consortium’s goals as they relate
to the region’s needs for broadband deployment and include detailed functions and activities related to
implementation of each goal. The Work Plan is to be tailored to fit the needs of a given region’s
constituents and geography, incorporating core responsibilities, including goals, measurable deliverables,
expected outcomes, and specific timeline milestones as they relate to broadband deployment. The Work
Plan and Performance Metrics Plan should also explain how the performance results from the proposed
functions and activities will be tracked and measured, following milestone dates as described in the Work
Plan. Appendix A-4, Work Plan and Performance Metrics Plan, illustrates the form template format, and
provides examples of activities, deliverables, performance measures, and work plan terminology definition
and requirements.

IV. Grant Disbursement Schedule Form, Consent Form, and
Payee Data Record

The Consortia grantee will be contacted following approval of a CASF Consortia grant award. CD
staff will request each grantee to complete and submit a Grant Disbursement Schedule Form, a Consent
Form, and a Payee Data Record (STD 204) if not already on file with the Commission. A copy of the
Grant Disbursement Schedule Form and Consent Form, as well as a hyperlink to STD 204 is attached as
Appendix B, Consortia Grant Forms.

The Grant Disbursement Schedule Form lists due dates based on approval date of the grant award
for bi-annual progress reports and bi-annual payment requests of the grant for the Consortium. A
completed STD 204 is required when receiving payment from the State of California and information
provided in this form will be used by the Commission to prepare Information Returns, i.e., Internal
Revenue Service, Form 1099.

Grantees are required to sign a Consent Form which binds the grantee to the terms, conditions, and
requirements of the Decision and the Resolution, as well as all CASF rules, including those in the Consortia
Grant Account Requirements, Guidelines and Application Materials awarding the grant. Should the grantee
not accept the award through failure to submit the consent form within 30 calendar days from the date of
the award, the Commission will deem the grant null and void. The proposed wording of the consent form is
available on the CASF Consortia website,

2 D.22-05-029, Appendix 3, p. 5.




The Commission will not initiate payment for the Consortium’s activities until CD staff receives the
Grant Disbursement Schedule Form, Consent Form, and Payee Data Record (if applicable). In order to
receive a progress payment, the grantee must first submit the Progress Report to CD staff, together with the
request for payment and reimbursement supported by relevant documentation such as invoices and a signed

affidavit that activities have been completed consistent with approved plans, etc.

V. Performance

By receiving a CASF Consortia grant, the grantee agrees to comply with the terms, conditions, and
requirements of the grant and submits to the jurisdiction of the Commission with regard to disbursement
and administration of the grant.® All performance specified under the terms of any award shall be
completed on or before the termination date of the award as stated in the Resolution authorizing the award.
The start of the Consortia grant begins upon grant approval.# Should the grantee or its contractor fail to
commence work at the agreed upon time, the Commission may terminate the award and may impose
penalties.® In the event that the grantee fails to complete the project, in accordance with the terms of
approval granted by the Commission, the grantee will be required to reimburse some or all of the CASF
funding that it has received.® If the Consortia grantee fails to perform in good faith, or in accordance with
the expectations set forth in its Work Plan and Performance Metrics Plan, as affirmed in its Affidavit Form,
the Commission may withhold subsequent grant disbursement, suspend, or terminate the Consortia grant, as
warranted.’

Each Consortia grantee must use the grant funding solely for the approved project as described in
the Grantee’s Commission approved Work Plan and Performance Metrics Plan as affirmed by the signed
Affidavit Form. Each Consortia grantee must complete the project in accordance with and within the
project performance period set forth in the Commission approved Work Plang, see Section IV, Changes to a
Consortium’s Work Plan, below, on changes to the substantive terms and conditions underlying
Commission approval. Grantee’s performance and completion of the project must comply with all
applicable laws and regulations. Grantees must notify the CD as soon as they become aware that they may
not be able to meet performance metrics set forth in the Work Plan and Performance Metrics Plan.

VI. Changes to a Consortium’s Work Plan

3 D.22-05-029, Appendix 3, p. 14.
41d. at p. 12.

51d. at p. 14.

61d.

71d.

8 D.22-05-029, Appendix 3, p. 12.




Proposed Change Consortia Action

Any changes to the substantive terms and conditions underlying Commission approval of the grant
(e.g., changes to the Work Plan, budget, or designated Fiscal Agent, etc.) must be communicated in
writing to the Director of Communications Division at least 30 days before the anticipated change and
may be subject to approval by either the Director or by Commission resolution before becoming
effective.® The table, on the next page, shows typical changes and the actions to be taken to initiate

review for approval.

VII. Bi-annual Progress Reporting

Consortia are required to submit bi-annual progress reports.!® The Bi-annual Progress Reports
shall be based upon the approved Work Plan and Performance Metrics Plan, Consent Form, timelines,
milestones, and costs identified in the application. Further, the Bi-annual Progress Reports should
indicate the actual date of completion for each task/milestone as well as problems/issues encountered, and
the actions taken to resolve these problems/issues. A sample Bi-annual Progress Report template and
Start-up Period Report is included as Appendix C-3. The Bi-annual Progress Reports must be
submitted and certified under penalty of perjury by using the Bi-annual Report and Payment Request
Transmittal Letter and Declaration (see Appendix C-1). All grantees must submit bi-annual progress
reports on the status of the project irrespective of whether progress payment is requested.

In order to receive progress payment, each consortium must submit a Bi-annual Progress Report
to CD staff together with a Bi-annual Progress Payment Request supported by relevant documentation
and a signed affidavit'! as explained in Section VIII, Bi-annual Progress Payment Requests, below.

A.  Submission of Bi-annual Progress Report

The Bi-annual Progress Report and any Progress Payment Request must be submitted
electronically.
= For electronic submissions, please send to:
CASF_Consortia_Grant_Administrator@cpuc.ca.gov

The Commission’s firewall may prevent consortia from successfully sending large electronic
data files over standard email services to the Consortia Grant Administrator. Using the secure

9 D.22-05-029, Appendix 3, p. 14.
0]d. at p. 11.
111d. at p. 11; see also D.22-05-029, Appendix 3, p. 12.
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Work Plan and
Performance Metrics Plan
(WP)

- Tasks

- Activities

- Deliverables

- Performance measures

- Timeline

All changes to WP are considered substantive, per D.22-05-029. Need
Commission and/or Director approval prior to becoming effective.

Submit document(s), including proposed revised Budget, if affected,
at least 30 days before the anticipated change to the Consortia Grant
Administrator with a cover letter addressed to the CD Director
explaining requesting approval of the change.

Budget Allocation

All changes to Budget are considered substantive, per D.22-05-029.
Need Commission and/or Director approval prior to becoming
effective.

Submit documents at least 30 days before the anticipated change to
the Consortia Grant Administrator with a cover letter addressed to the
CD Director explaining requesting approval of the change.

Designated Fiscal Agent
- Agency entity/organization
- Representative

All changes to Fiscal Agent are considered substantive, per D.22-05-
029. Need Commission and/or Director approval prior to becoming
effective.

Submit to the Consortia Grant Administrator with a letter addressed

to the CD Director at least 30 days before the anticipated change

explaining the change and new fiscal agent recommendation and
requesting approval of the change:

- Must submit a new Letter Committing to Act as Fiscal Agent (see
Appendix A-1, CASF Consortia Grant Application Checklist, Item
15, for the letter requirements) and a new Affidavit Form (see
Appendix A-6), when a new fiscal agent entity is proposed.

- Must include a description of the proposed fiscal agent
entity/organization or a bio describing new representative’s relevant
experience.

Official Membership

- Add/remove agency(ies)
and/or representative(s)

- Other changes

Revise membership list; and notify the Consortia Grant Administrator in
email explaining changes, including an updated membership list.

Key Contact for
Consortium

- Representative(s)
- Other changes

Notify the Consortia Grant Administrator in email explaining changes
and new representative(s), including a bio or professional/education
experience description of the new representative(s).




FTP Server will allow you to send files up to 2 GB in size. Go to: https://cpucftp.cpuc.ca.gov/

to initiate new user registration using your email address and follow the steps to complete your
account set up. Thereafter, you can go to the hyperlink site, log in, attach files, and send them

to the Consortia Grant Administrator.

B.  Bi-annual Progress Reporting Timeline

The start date of the consortium grant will begin upon grant approval. The Bi-annual Progress
Report is required every six months, i.e., at the end of the six-month period, at the end of the 12-month
period, at the end of the 18-month period, of deployment, at the end of the 24-month period, etc. Each
Consortium must submit their Bi-annual Program Reports by no later than three months after every six
months.

VIII. Progress Payment Requests

The Consortia Grant program’s disbursement of grant funding process contained herein is in
accordance with the guidance set forth in D.22-05-029, Resolutions approving Consortia grants, and the
State Administrative Manual (SAM).

A. Disbursement of Grant Funding

All progress payment requests must be submitted together with the Bi-annual Progress Report and
must be supported by documentation such as receipts and/or invoices for services rendered and a signed
affidavit that activities have been completed consistent with approved plans. The disbursement of
funding at any time is subject to Commission discretion, including a review and approval process of
each grantee through regular site visits, progress reports and supporting invoice and receipts.
Disbursements of grant funding will be made to the Fiscal Agent.

A grantee may request reimbursement of start-up costs up to 25% of entire approved grant prior
to its first Bi-annual Progress Payment Request. If a grantee requests an initial start-up cost payment,
then a “Start-up Period Report” is required.'? Such request must be supported by documentation, e.g.,
receipts, invoices, quotes, etc. The Start-up Period Report must be submitted no later than three
months after the completion of the start-up activities. Subsequent disbursements are on a bi-annual
progress report-review basis.

B.  Progress Payment Requests

12 D.22-05-029, Appendix 3, p. 11.
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In order to receive a progress payment, the Consortium must submit the required forms, as
illustrated in Appendix C, Bi-annual Progress Report and Payment Request Package, to the CD
supported by documentation, e.g., invoices, quotes, receipts, a signed affidavit, and an annual audit
(i.e., for annual year-end payment request).

Each payment request package must consist of the following documents (available in Excel
format):

= Appendix C-1 - Bi-annual Report and Payment Request Transmittal Letter and Affidavit
Appendix C-2 - Bi-annual Payment Request Cover Sheet: summarizing expenses claimed, and
payments received thus far
Appendix C-3 - Bi-annual Progress Report: is the main document for reporting actual
progress made during the reporting period, including activities performed, deliverables
completed, timeline milestone achieved, and actual performance measures met
Appendix C-4 - Bi-annual Payment Request Worksheet: is the main document for input and
listing of expenses.
o Allowable Expenses: shall be for consortia activities directly related to and in support of

CASF-funded infrastructure applications or broadband deployment projects related to the
new programs created under SB 156 and AB 164 as set forth in D.22-05-029, Appendix 3,
pp. . The CASF Consortia Grant Account funding is limited to Consortia activities directly
related to and in support of CASF-funded infrastructure applications (i.e., an infrastructure
application 100% funded by CASF funding, an infrastructure application funded by both
CASF and non-CASF funding), or broadband deployment projects related to the new
programs created under SB 156 and AB 164.

Travel Expense Claim and Business Expense Reimbursements: each claimant must

complete a form STD-262A, Travel Expense Claim (TEC) Form, and follow instructions

therein. Expense claims must comply with the travel expense, limitation rules applicable to

State of California employees and contractors.'® The allowable rates/costs are those

negotiated and approved under the collective bargaining agreement(s) that are in use by
State employees. An electronic copy of STD 262A, instructions as well as all current

applicable information are available at:_http://www.calhr.ca.gov/employees/pages/travel-

reimbursements.aspx.

Non-Allowable Expenses: include, but are not limited to: (1) a Consortia Account grant

shall not be used for meals, food and refreshments for group gathering(s) such as meetings,
conferences, workshops, etc.; (2) a Consortia Account grant shall not be used for work on

13 http://hrmanual.calhr.ca.gov/Home/Manual ltem/1/2201.
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legislation, including meetings, travel, or lobbying; (3) a Consortia Grant shall not be used
for construction of infrastructure facilities; (4) a Consortia Account shall not be used for
adoption activities; and (4) a Consortia Account grant shall not be used to fund activities
that are already funded by any other public or private sources.
= The Annual Year-End Payment Request must include an annual audit of consortia program
expenditures, prepared by an independent, licensed Certified Public Accountant (CPA)
expressing a conclusion about the reliability of the primary financial/business functions of the
Consortium.

C.  Final Payment and Project Completion Reports

All performance specified under the terms of any award shall be completed on or before the
termination date of the award. A project completion report is required showing that all activities in the
approved Work Plan have been accomplished. The final payment will be equal to the outstanding
balance due under the consortium grant or actual expenditures, whichever is less. The grantee’s project
completion report and final payment report should be submitted to the CD no later than three months
after the project completion, and should include the following documents:

Final Progress and Payment Request Transmittal Letter and Affidavit;
Payment Request Cover Sheet;

Final Progress Report;

Final Payment Request Worksheet including all documentation and receipts;
Annual Audit; and

Project Completion Report.

D.  Grant Oversight

Staff has the authority to initiate any necessary audit, verification, and discovery of Consortium
members relating to grant funding activities to ensure that CASF Consortia grants are spent in
accordance with the adopted rules and standards for the Consortia Grant Account. Each Consortia
grantee shall maintain books, records, documents and other evidence sufficient to substantiate
expenditures covered by the grant, according to generally accepted accounting practices. Each Consortia
grantee shall make these records available to the Commission upon request and agrees that these records
are subject to a financial audit by the Commission at any time upon request within five years after the
Grantee incurred the expense being audited. A Consortia grantee shall provide access to the Commission
upon 24-hour notice to evaluate work completed or being performed pursuant to the grant.




IX. Reimbursement for Public Workshop

All consortia receiving CASF grants shall attend at least one of the annual public workshops to
be conducted by the CD. Consortia may claim reimbursement for travel expenses and per diem costs
associated with each annual public workshop hosted by the CD. The maximum reimbursement
allowable is $2,000 per person for up to five delegates for each annual public workshop, for a total of
up to $10,000 per consortium. To request reimbursement, a Public Workshop Reimbursement Request
Form attached as Appendix C-5 must be completed and submitted along with the Bi-annual Progress
Payment Request. For each delegate requesting reimbursement, a TEC Form STD 262A (see Section
V111, Bi-annual Progress Payment Request above) must be used.

X. Annual Audit

Each Consortium is required to conduct an annual audit of its expenditures for grant programs
funded and submit to the Commission an annual report that includes both of the following:
= A description of activities completed during the prior year, how each activity promotes the
deployment of broadband services, and the cost associated with each activity
= The number of project applications assisted.
To assist grantees to provide the required information, a template is included as Appendix D, Annual
Audit Report Template for Reporting Activity Information.
The annual audit should be prepared by an independent, licensed certified public accountant
(CPA) expressing a conclusion about the reliability of the primary financial/business functions of the
Consortium. The annual audit should provide assurance that the consortium’s financial statements are
free of material misstatement and are fairly presented based upon the application of generally accepted
accounting principles.

XI. Regular Meetings

The CD’s Consortia Grant Administrator will schedule conference calls with all consortia on a
regular basis. The Consortia Grant Administrator will establish the agenda and seek input from the

Consortia. Representatives from each consortium are encouraged to participate in the conference calls.

XII. Payment Processing

The Consortia Grant Administrator will review payment requests comparing expenses against the
Consortium’s approved budgets, Work Plan and Performance Metrics Plan, timelines milestones, costs
and activity/deliverable/performance measure accomplishments shown in the Bi-annual Progress Report




and Bi-annual Payment Request. The Consortia Grant Administrator may request additional information
regarding the reports, expenses, and/or supporting documentation.

Upon approval, the CD will submit payment voucher documents to the Commission’s Fiscal
Office. The Fiscal Office will review all payment voucher submissions in accordance to the State

Administrative Manual; and upon satisfactory review, will schedule payment with the State Controller’s

Office, which is responsible for issuing and distributing the check to the payee designated by the
Commission, i.e. the Consortium’s Fiscal Agent.

No payment will be made for any payment requests received three months after relevant reports

are due (i.e., bi-annual progress reports, start-up period reports, and/or completion reports).4

14 D.22-05-029, Appendix 3, p. 13.
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XIII. Publicity and Acknowledgment

Any publications, studies, or reports made possible or derived in whole or in part from the
project, and any news articles, brochures, seminars, or other promotional materials or media through
which the grantee publicizes the Project will acknowledge the CASF’s Consortia program in the
following manner:

“Funding for this project has been provided in full or in part through a grant by the
Rural and Urban Regional Broadband Consortia Grant Account of the California
Advanced Services Fund, a program administered by the California Public Utilities
Commission.”




12

Appendix A

Application Package



[This page intentionally left blank]

13



Appendix A-1
CASF Consortia Grant Application Checklist

Page 1 of 1

Appendix A-1, CASF CONSORTIA GRANT APPLICATION CHECKLIST
To assist the Commission in verifying the completeness of your application, mark the box to the left of each item submitted with your application.
For detailed requirements, please check the referenced sections of CPUC Decision (D.) 22-05-029, Appendix 3, Rural and Urban Regional
Broadband Consortia Grant Account Application Requirerents and Guidelines .
Item Reference to
# Included? D 2205029 Item Tab # / Form Template
R No form, submit the information on this
1 (] SecVIA. Name of Applicant checldist form
Address Line 1
Address Line 2
City
State
Z|P Code
Website Address
Phone Number
2l O SecVIA. Key Consortium Contact Information No form, submit the information on this
checklist form
First Name
Last Name
Address Line 1
Address Line 2
City
State
Z|P Code
Email Address
Phone Number
L] Sec VLA Description of existing and past non-CASF funded projects Tab2 |Non-CASF Prjs
O SecVIA. Goveming Board Structure No form, submit the information as a
separate attachment
Identification of each Consortium member, background, and role
5 O Sec VIA. in the proposed project Tab 3 |Board Members
. No form, submit the information as a
6 O Sec VI.C. Copy of most recent Audit Report
separate attachment
- L No form, submit the information as a
7 [ Sec VLA, Proposed Broadband Project Description i
separate attachment
Description of geographical regions/population groups/community . . .
8 O Sec VLA interests, e.g. maps, Census Block Groups, and ZIP Codes to be No form, submit the information as a
N separate attachment
covered by the proposed project
O No form, submit the list as a separate
A list identifying endorsements received from the state or local aﬂaChm.e"t’ applicant may choose not
. S to submit endorsement letters, and
9 Sec VIl govemment, community groups, and anchor institutions X d of submitting a list identifyin
supporting the application |ns?ea o submitting X g
which organizations provide
endorsement support for the applicant.
Arrnual Work Plan and
10 O Sec VI.B. Work Plan Tab4 Performance Metrics Plan
R No form, submit the information on this
11 O Sec VI.B. Name of Proposed Project checklist form
Sec VLD, IX, Tabs 5 |Budget Obj7 thr Budget
12 O % Proposed Budget thr 10_|opjé
B No form, submit the information on this
13 O Sec VILE. Name of Fiscal Agent checklist form
Address Line 1
Address Line 2
City
State
Z|P Code
Website Address
Phone Number
_ R No form, submit the information on this
14 O Sec VLE. Key Fiscal Agent Contact Information checklist form
First Name
Last Name
Address Line 1
Address Line 2
City
State
Z|P Code
Email Address
Phone Number
15| O Sec VIE. Letter Committing to Act as Fiscal Agent I:;p:;?é jt‘t';rcnr:;:';ﬁt'“f°rmat'°“ asa
- must include: (1) the name and contact information of the responsible party within the agency, including the
person responsible for the administrative tasks, i different; (2) affirmation that the work outlined in the Consortium
Work Plan wili be completed and verification by an Annual Audit instead of the previously required Aftestation
Report, to be prepared by an independent, licensed Certified Fublic Accountant will be submitfed annually to the
Communications Division; and (3) the Consortiurm’s acceptance of the Fiscal Agent’s rights, duties, and
responsibilities.
16| O Sec VILF. Notarized Affidavit [Tab 11 |Affidavit Form

14




Appendix A-2

Description of Existing and Past Non-CASF Funded Projects Page 1 of 1

Appendix A-2, DESCRIPTION OF EXISTING AND PAST NON-CASF FUNDED PROJECTS [see Sec 1.6 A& 1.6 D

[Consortium Members, Insert more columns and rows as needed)]

Name of Consortium:

0

Name of Non-CASF Project #1:

- Project Description

- Project Budget

- Project Timeline

- Project Funding Source

- Explain why there will be no overlap and/or duplication of such
projects (i.e., provide description of geographic region served and
geographic region that will be served, etc.)

- Project Best Practices Learned

- Other Information

Name of Non-CASF Project #2:

- Project Description

- Project Budget

- Project Timeline

- Project Funding Source

- Explain why there will be no overlap and/or duplication of such
projects (i.e., provide description of geographic region served and
geographic region that will be served, etc.)

- Project Best Practices Learned

- Other Information

Name of Non-CASF Project #3:

- Project Description

- Project Budget

- Project Timeline

- Project Funding Source

- Explain why there will be no overlap and/or duplication of such
projects (i.e., provide description of geographic region served and
geographic region that will be served, etc.)

- Project Best Practices Learned

- Other Information

15




Appendix A-3

Board member Background and Project Role

Page 1 of 1

Appendix A-3, BOARD MEMBER BACKGROUND AND PROJECT ROLE

[Consortum Members, insert more columns and rows as needed]

Name of Consortium:

Name of Project;

Company/Organization

[with CRUC? {yes, no, nla)

Telecommunications carrier cerficated by or registered

- f 5o, identify Utiity Identifcation number

Website Address

First Name

Last Name

Address Ling 1

Address Ling 2

Ciy

State

ZIP Code

Email Address

Phone Number

Background (aftached separate pages, in needed)

Role in the Proposed Project

16




Appendix A-4

Work Plan and Performance Metrics Plan

Page 1 of 2

Appendix A4, ANNUAL WORK PLAN AND PERFORMANCE METRICS PLAN (see Sec V1. B)

[Consortium Members, create a separate work plan and performance metrics plan for each work plan year, if seeking multi-year funding]

Name of Consortium: 0
Name of Project: 0
Proposed Start Date of Project:
Broadband deployment activities
funded by other state or federal
grants
i ) If checked, explain why there is no funding duplication
Confirmation that CASF consortium Dok
budget does not duplicate any other |Confirmed
sources of funding
Year 1 [specify: CalendarYear]
[see instructions helow for work plan ferminology definitions and requi is]
. o " Start-Up . " Beginning . | Method for Performance | Responsible
Objective Activity Description Actvlty Deliverable(s) Month EndMonth | Performance Measure(s) Tracking and Measuring Party(is]
Example: ufilize the Commission's ul Example: Regional broadband Examples [Specify performance
Activity 1 |broadband maps as relevant to the deployment curent state 1.# of mapping data updates |measure data fracking and
o geographical areas assessment analysis 2.4 of community outreach | measunng methodology]
Objective 1, Collaborating with Example: identify the Commission's Example: broadband mapping campaigns
the Commission and other state iy 2 rnapping data improvernent and work O |detaupdates and fesdback 3.# of surveys of community-
agencies to engage regional with the Commission to update the based organizations
consortia, local officials, ISPs, datafmap 4 # of public feedback
etakeholders, and consumers Example: conduct marketing and Example: marketing & outreach SUVeYs
regarding prianty arees end cost- [Actviy 3 outreach a materials and outreach summary
effective strategies to achieve the
broadband access goal Activityd  [Example: collect public feedback 0  [Example: public feedback surveys,
Activity 5 o
Objective 2, denifying potertial Example: gather market data, undertake . Example: report of priority areas Examples [Specify performance
CASF infrastructure projects or Activity 1 |studies to identify prionty areas 1.# of priority areas identified |measure data fracking and
otertial broadband deployment 2.4 of broadband provider  [measuning methodology)
Emeas related o mew?)roygrams Example: identify broadband provider Example: broadband provider offerings identified
clivty offerings and identify key anchor offening analysis; key anchor 3. # of key anchor institutions
created nder 5B 156 and AB vty 2 i d ideniy h g fi Iysis, h ¥
institutions in consortia areas institution analysis i
164, along with other fiul i il ljsis dentiied
opporturities, where 1SPs can it 3 Example: develop gap analysis orother | [ |Example: gap analysis rsport end [4.# of CASF infrastructure
expand and improve their y relevant analyses other relevant analysis reports projects identifed
5. #of other opportunities
nfasiruciure and service Example: identify CASF infrastructure Example: proposals of CASF dertified
offerings to achieve the goal of  JActivity 4 brojects a I — identifie
reacfing $6% broadband Example: identify other opportuntties (i ., Examne: dssarintion of other
ceploymentin each consortia a5 \leyerage funding, coliaborating with other| O ; orfumties p
regon stakeholders P
el develon and implement codt Example: broadband deployment Examples [opecify perform ance
. :faf:pe tere 0p af” [;mp Z?eﬂd £ost 0 |cost-effective strategy plan and 1. # of cost-effactive strategies|measure data tracking and
clivity efiectve sirategles for broaddan strateqy implementation progress developed and implemented  {measuring methodology]
deployment reports 2. # of Infrastructure
Objective 3, Assisting potential applications assisted
CASF infrastructure applicants or Bemele: provice momatien and deta 3.# of 13Ps assisted
otertial anplcants foEEroadband about broadband availability and demand Example: Progress reports on
Ze o menptp coiecls related o lhel Activity 2 |aggregation to ISPs; and inform them O  |cost-effective strategy
ne@ pyrogrampa éreated under SB abolt CASF and assist them in implementation
196 and AB 164 n the projct identifying CASF project areas
development or grant application Example: workwith 1SPs b develop g Exanmple: description of
nrocess Activity 3 infrastructure application
projects and grant applications
development
Activity 4 a
Activity 5 0
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Appendix A-4

Work Plan and Performance Metrics Plan(continued)

Page 2 of 2

) Example: support poject peiting Example: description of activities Examples [Spemfyperfomwanpe
Activiy 1 performed and results achieved 1.4 of project permits measure data racking and
activities
- - Supported measuring methodology]
Objective 4, Conducting Example: ngage sakeholders o beter Example: description of activities 0 #of sakenolders engaged
activities that will lead to or that performed and results achieved
b sl x0ectd understand and explain regional 3. # of inventories ofpublic
Ve Activty 2 |broadband needs and solutions and assets and aggregate demand
lead to CASF infrastruclure
oo nroviding technical assistance to such Lpdated
Projcts or brozabn entities 2. £ of broadhand availabilly
deploym ent projects related to theps developsd
Pl pogras redld nder 53 Example: conduct an inventory of public Franple: pult ssets nventory
156 and AB 164, including the: ~ (Activity 3 assels a1 agreget demend Lpdates; regional broadhand
Federal Funding Account, Middle- avallabilty maps
Mile, Broachand Loan Loss
Reserve, and Local Agency — |Activity 4
Technical Assistance
Activity 5
] ample: publicize wireline testing yample: publicizing materials yamples necify performance
iy Exam ple: publ fine test Example: publ ferial Exarpl [Specify pert
volunteer requests and list of testing volunteers 1.4 of wireling testing measure data fracking and
) Example: agsist volunteers in wireline Examples: Wirsling testin conducted measuring methodclo
Objective8, Assitngthe [PV T g trammz et ’ T ’ o
Commission in publicizing i3 Example: collect and analyze wirline Example: Wireline testing data dentified as a result of testing
requests for wireline testing VIS N ecting deta analsis
volnteers in areas, a5 needed
Activiy 4
Activiy §
Conducting and Submiting s At Example: provide the required annual e udit et e s
annual audit reports, as required audi report

Instructions:
Work Plan Teminology Definition / Requirements

Identifying the specific work activiies which must be performed in order to produce the various project deliverablesfoutcomesiresults and achieve the CASF Consortia Grant program objectives. The CASF Consortia
Grant Account will fund consortia activiies directly related to and in support of CASF infrastructure applications

Activity Please note, a Consortia Account shall not e used for adaption activities, a Consortia Account grant shall not be used for construction of infrastructure facilties; a Consortia Account grant shall not be used for work
onlegislation, including meetings, ravel, or lobbying; and a Consortia Account grant shall not be used to fund activities thet already funded by any other public or private soLrces

e |dentifying the specific measurable, tangihle, and verifiable work products (i e., analysis, repart, map data), outcomes, and/or results that must be produced to complete the project. Attending meetings and
eliverable

conducting conference calls are the work effort/processes to produce the CASF Consortia Grant program deliverables, and are not considered as deliverables

Timeline (Beginning Month and

Identifying the planned beginning and end months for performing activities and for meeting deliverablesioutcomesiresuits. The timeling establishes the project schedule, which is used to compare actual results to the
approved Work Plan to determine if preventive or corrective action is needed to meet the program abjectives. The timeling shauld describe each of the milestones, including deliverables and performance metrics to

Endlorth) be accomplished
Identifying the specific, quantitative outcome/result measUres which generate reliable data on the effectiveness and efficiency of program and assess how well the consortium is achieving the CASF Consortia Grant
Performance Measre nrogram objectives. Attending meetings and conducting conference calls are the work effort/processes to achieve the objectives, and are not considered as performance measures

Method for Perfomance Tracking
and Measuning

Explaining how the perfomance measure outcom esfresults will be tracked and measured following milestone dates and/or completion of activities/deliverables, as described inthe Work Plan

* Communications Division may request progress reporting and payment requests to include documentation of performancefoutcomes, consistent with the application's Work Plan and Performance Mefrics Plan

** Consorlia grantees may request an initial start-up cost hudget, up to 25% ofthe entire grant

™ The CASF Rural and Urban Regional Broadband Consortia Grant Account shall be available for grants to eligible consortia to facilitate the deployment of broadband services by assisting CASF infrastructure grant applicants in the project
development or grant application process or assisting broadband deployment projects related to programs created under Senate Bill (3B) 156 and Assembly Bill (AB) 164
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Appendix A-5
Proposed Detailed Budget Page 1 of 6

| Appendix A-5, PROPOSED DETAILED BUDGET, List/describe activities in the Work Plan? Insert more columns and rows as needed
Name of Consortium: |0
Objectve 1 Callabqraling wit.h the Commission and other state agencies to engage regional consortia, local officials, 1S Ps, stakeholders, and consumers regarding priority areas and cost-effective
strategies to achieve the broadband access goal
Year [specify: from MM/YYYY to MMAYYY] Year2 [specify: from MMYYYY to MMAYYYY Year3 [specify: from MMYYYY to MMIYYYY

Budget Line Item Activity1 | Activity2 | Activity3 Activityd | Activity5 | Activity 1 Activity2 | Activity3 | Activityd | Activity | Activityl | Activity2? | Activity3 Activityd | Activity§
Fersornal Steff Compensation
incusive of all benefte, payrol
taxes, contbitions, ete. (Atach
persornel 1ames, titles, bio, and
positon descriotions

Subtotal, Personnel Costs $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Transportation Cost
Lodging
Fer Diem
Fegistrafion Fees
(Confe-ences/Canventions )

Subtotal, Travel Expense| $0 50 $0 $0 $0 $0 $0 §0 $0 $0 §0 $0 $0 §0 §0
Hadwars
Sotware

Subtotal, Equipment] $0 50 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

O ffica Supalies/Prining/
Fostage

Subtotal, Supplies| $0 $0 $0 $0 §0 $0 $0 §0 $0 $0 §0 $0 $0 §0 §0

Treiring/
E ducational Supales

Subtotal, Training $0 §0 $0 $0 §0 $0 $0 §0 $0 $0 §0 $0 $0 §0 $0
|Advertising
Framoicn
Subtotal, Promotion $0 50 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 0 $0

External Consultants

Subtotal, Consult $0 50 $0 $0 §0 $0 $0 §0 $0 $0 §0 $0 $0 §0 §0
Consortium Overhead! Incirect
Costs
Subtotal, Overhead $0 50 $0 $0 §0 $0 $0 §0 $0 $0 $0 $0 $ $0 $0
(Other Expenses
Subtotal, Dther Expenses| $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Activity Total $0 $0 0 0 $0 0 0 $0 0 0 $0 $0 0 $0 $0
SRy % 0 $ % $ $ $ $ s £ % $ £ 0 0

Budget, if requesting’

Notes:

1. Conscrtia may requect ar inita start-up costhucget, up to 25% ofthe entre gran:

2."he CASF Rural anc Urban Regonal Broadcand Consortia Grant Aczcunt stall be availzble “or grants to eligible consortia o fzci itate deployment of broadbend services by assicting CASF infrastructure gpplizants in the araject develoament or gran: epplizztion process cr assisting
broadhard deployment proects relatedta pregrams created under SB “53 and AB 164
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Appendix A-5
Proposed Detailed Budget (continued)

Page 2 of 6

Appendix A-5, PROPOSED DETAILED BUDGET, List/describe activities in the Work Plan’ Insert more columns and rows as needed

Eame of Consortium:

0

Objective 2

Identifying potential CASF infrastructure projects or potential broadband deployment projects refated to new programs created under SB 156 and AB 164, along with other opportunities,

where ISPs can expand and improve their infrastructure and service offerings to achieve the goal of reaching 98% broadband deployment in each consottia region

Year 1 [specify: from MMNYYY to MMAYYYY]

Year 2 [specify: from MM/YYYY to MMAYYYY]

Year3 [specify: from MM/YYYY to MM/YYYY]

Budget Line Item

Activity 1

Activity 2

Activity 3

Activityd

Activity 5

Activity 1

Activity 2

Activity 3

Activityd

Activity 5

Activity 1

Activity 2

Activity 3

Activity 4

Activity 5

Personnel/ Staff Corrpensation
inclusive of all benefs, payrol
taxes, contributions, etc. (Attach
personel names, titles, bio, and
position descriptions

Subtotal, Personnel Costs

$0

$0

$0

$0

Transportation Cost

Lodging

Per Diem

Regictration Fees,
Conferences/Cenventions

Subtotal, Travel Expense

$0

$0

$0

$0

Harduare

Software

Subtotal. Equipment|

$0

$0

$0

$0

Office Supplies/rinting/

Postage

Subtotal, Supplies

$0

$0

$0

$0

Training/

Educationzl Supplies

Subtotal, Training

$0

$0

$0

$0

Advertising

Promotion

Subtotal, Promotion

$0

$0

$0

$0

External Consultants

Subtotal, Consultants

$0

$0

$0

$0

Consortium Overnead/ Indirect
Costs

Subtotal, Overhead|

$0

$0

$0

$0

Other Expenses

Subtotal, Other Expenses

[

0

0

$0

$0

$0

$0

$0

$0

$0

$0

$0

$0

$0

$0

Activity Total

$0

$0

$0

50

$0

$0

$0

$0

$0

$0

$0

$0

$0

$0

$0

Start-up Activity
Budget, if requesting’

$0

$0

$0

$0

Notes:

*. Consortia may reqJest an inidal start-up cos: budget, Lp to 25% of the entire grant
2. The CASF Rual and Urkan Ragional Broadbend Cansortia Grant Account shall be available for grants ta eligible ccnsortia to facilitate deployment of broadband sevices by assisting CASF infrastructure applican:s in te project development or grant application process ar
assisting broadhand deployment projects related to pragrams created under SB 156 and AB 164
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Appendix A-5
Proposed Detailed Budget (continued)

Page 3 of 6

Appendix A-5, PROPOSED DETAILED BUDGET, List/describe activities in the Work Plan. Insert more columns and rows as needed

Name of Consortium:

0

Objective 3

Hhand

Assisting potential CASF infrastructure applicant

or potential

icants fo

rh

development or grant application process

P

Pr

t projects related to the new programs created under SB 156 and AB 164 in the project

Year1 [specify: from MM/YYYY to MM/YYYY] Year2 [specify: from MMAYYY to MMAYYY Year 3 [specify: from MMAYYYY to MMAYYY
Budget Line Ktem Activity 1 Activity 2 Activity 3 Activity 4 Activity § Activity 1 Activity 2 Activity 3 Activity 4 Activity 5 Activity 1 Activity 2 Activity 3 Activity 4 Activity 5
Fersonrel Staff Compensarian
inclusive of all benefits, payroll
taxes, cortributions, efc. {Aftach
personnel names, fitles, bo and
position dascriptions
Subtotal, Personnel Costs| $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 0
Transportat 01 Z0st
Lodgirg
Fer Dism
Fegistretior Fees,
Conferences/Conventiong
Subtotal, Travel Expense $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 0 0 0 0 %0
Harcware
Softivare,
Subtotal, Equipment $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 0 0 0 0 0
(Office SappliestFrint ng/
Fostage
Subtotal, Supplies| $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 0 0 0 0 0
Training’
Educational Suaplizs
Subtotal, Training $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 0 0 0 $0
Advertising
Fromotion
Subtotal Promofion] $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 ] 0 0 0 0
Excernal Consultants
Subtotal, Consultants| $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 0 0 0 0 $0
Consortium Qverhead’ Indirect
Costs
Subtotal, Qverhead| $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Other Zxpences
Subtatal, Other Expenses $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 0 ] ] ] %0
Activity Total $0 $0 $0 50 50 50 $0 $0 $0 $0 $0 $0 $0 $0 $0
Start-up Activit;
e —— % $ $ $ $ $ $ $ $ $ $ % % % %
Budget if requesting

Notes:

1. Corsoria may recuest an inicial start-up cost badget, up to 25% of the entirz grant

2. Tre CASF Rural and Urban Ragional Brcadtanc Consortia Grant Acccunt shell be availaole fo- grants to eligiole censcrtia tc facilizate deploymant of broadbanc services by acsisting CASF infrast-ucture applicants in the pro ect development cr grant applicaticn process o assistirg

breadhiand deployrrent projects reaed 10 pograms created uncer SE 156 and AB 13£
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Appendix A-5
Proposed Detailed Budget (continued)

Page 4 of 6

Appendix A-5, PROPOSED DETAILED BUDGET, List/describe activities in the Work Plan’ Insert more columns and rows as needed

Name of Consarfium:

0

Objective 4

Conducting activities that will lead to or that can he reasonably expected to fead to CASF infrastructure projects or broadhand deployment projects related to new programs created under S8 156
and AB 184, including the Federal Funding Account, Middle-Mile, Broadband Loan Loss Reserve, and Local Agency Technical Assistance

Year 1 [specify: from MMAYYYY to MMNYYY]

Year2 [specify: from MMYYYY to MMAYYYY]

Year3 [specify: from MMYYYY to MMAYYYY]

Budget Line ltem Activity 1 Activity 2 Activity 3 Activity 4 Activity Activity 1 Activity 2 Activity 3 Activity 4 Activity 5 Activity 1 Activity 2 Activity 3 Activity 4 Activity §
Fersonnels Staff Compensaticr
inclusive of ell oerefite, pay-ol taxes,
centritutions, ete. (Attach persorel
names, filles, kis, end postion
descripiiore
Subtotal, Personnel Costs| 50 $0 30 $0 $0 $0 $0 {0 $0 §0 $0 $0 $0 30 $0
Trenspotet on Cost
Ladging
For Cism
[ egistratior =ees,
Conferencas/Canventicrs
Subtotal, Travel Expenss| 50 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 50 $0 $0 §0
Hardwere
Softvare
Sublotal, Equi 50 $0 [ $0 $0 §0 $0 $0 0 §0 % 50 % §0 Ll
0 ce Supplies/Frinting
Fostage
Subtotal, Suppliss| 50 $0 30 40 $0 40 $0 $0 §0 $0 $0 80 $0 0 $0
Treinng
E duzaticnal SLpplies
Subtotal, Training| 50 $0 $0 $0 $0 §0 $0 $0 $0 $0 $0 50 $0 $0 §0
Advetising
Fremct on
Subtotal, Promotion| 50 $0 30 40 $0 40 $0 §0 $0 $0 $0 50 $0 0 $0
Evtemel Corcuttants
Subtotal, Consultants| §0 $0 $0 $0 $0 [ $0 $0 §0 $0 $0 $0 $0 0 $0
(Consorzium Overhead! Ind rect Cecty
Subtotal, Overhead| 50 $0 $0 $0 $0 §0 $0 $0 $0 $0 $0 50 $0 $0 §0
Other Sxpenes
Subtotal, Other Expenses 50 $0 $0 §0 $0 {0 $0 $0 $0 $0 $0 50 $0 0 $0
Activity Total $0 80 50 50 $0 §0 $0 $0 $0 $0 80 $0 50 S0 50
Startup Activil
P ty 1 50 0 0 §0 #0 40 0 $0 0 $0 $0 50 %0 $0 $0
Budget, if requesting

Notes:

1. Corcortamay request an intial start-up cos:bLdge:, uota 25% ofthe atirs gran:.
2 The CASF Ruralanc Jrozn Regicr al Broadbend Consotia G-an: Accourr shell b2 avalasle fa- crarts to slgiblz consartia to “aci tate daployment af broacband servizes by £8sisting CAS= infrastructure applicans in tha project developmert or gram: gl cafion pracess cr assistirg braadband

deplyment projects eleted to programs craated undar SB 153 and A3 134
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Appendix A-5
Proposed Detailed Budget (continued)

Page 5 of 6

Appendix A-5, PROPOSED DETAILED BUDGET, List/descrihe activities in the Work Flan’ Insert more columns and rows as needed

Name of Consortium; I
Objective § Assisting the Commission in publicizing requests for wireline testing volunteers in areas, as needed
Year 1 [specify: from MM/YYYY to MMIYYYY] Year 2 [specify: from MM/YYYY to MMIYYYY] Year 3 [specify: from MMAYYYY to MMAYYY
Budget Line ltem Activity1 | Activity2 | Activity3 | Activityd | Activity§ [ Activity1 | Activity2 | Activity3 | Activityd [ Activityd | Activity! | Activity2 | Activity3 Activity 4 | Activity 5
Personnal Staf Compensation
inclusive of all heneits, payroll
taes, contrbuticns, ete. (Atach
perscrinel namas, tles, bi, and
ncs tion descriptions
Subtotal, Personnel Costs {0 0 $0 30 {0 0 $0 30 {0 0 $0 $0 50 $0 $0
| ransportation Cost
Lcdging
Per Diam
Recistraion Fees,
Corferences/Conventians
Subtotal, Travel Expense $0 $0 $0 $0 $0 $0 $0 $0 {0 0 §0 §0 50 $0 $0
Hardware
Softwae
Subtotal, Equipment $0 0 $0 §0 §0 0 $0 §0 0 0 $0 §0 50 0 0
0ffice SuppliesiPriring:
Postage
Subtotal, Supplies 0 0 $0 $0 0 0 $0 $0 0 0 $0 $0 $0 §0 $0
[ rainng
F ducational Suppl es
Subtotal, Training §0 % $0 $0 §0 % $0 $0 §0 % $0 §0 §0 {0 $0
Advetising
Promotien
Subtotal, Promotion [ %0 $0 ] [ %0 $0 §0 0 0 $0 §0 $0 §0 $0
Extemal ConsLtants
Subtotal, Consultant 0 0 $0 $0 0 0 $0 $0 0 0 $0 $0 $0 §0 $0
Corsortim Gverhead! Indirect
Costs
Subtotal, Qverhead §0 % $0 $0 §0 % $0 $0 0 % $0 §0 §0 {0 $0
0thar Expances
Subtotal, Other Ex; $0 0 $0 §0 $0 0 $0 $0 0 0 $0 $0 0 0 0
Activity Total $0 % 80 ] $0 % 80 ] $0 % [ §0 §0 [ $0
Start-up Activity
; 1 §0 0 $0 $0 0 0 $0 $0 0 0 $0 $0 50 $0 $0
Bulget, if requesting

Notes:

1. Consartie may reques: ar nitial s

art-up costbudget, up to 25% of the 2ntire grant

2. Tre CASF Rural and Urban Regional Broadband Corsortia Grant Accourt stal be avalable for grarts to eligible consorta to “aci tate daployent of broadtand services by ass sing CASF infrastructure appicants in the project davelopment o” grant aoplication prozess o-
assisling b-cadbend deployment projects ralated o programs creeted under 5B 156 anc AB 164,
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Appendix A-5

Proposed Detailed Budget (continued)

Page 6 of 6

needed

Appendix A-5, PROPOSED DETAILED BUDGET, List/describe activities in the Work Plan. Insert more columns and rows as

Name of Consortium:

[o

Conducting and Submitting annual audit reports, as required >

Year 1 [specify: from MM/YY to | Year 2 [specify: from MM/YY to | Year 3 [specify: from MM/YY to
MM/YY] MM/YY] WM/ YY]
Budget Line ltem Annual Audit Annual Audit Annual Audit
Personnelf Staff Compensation inclusive of all
benefits, payroll taxes, contributions, etc. (Attach
personnel names, titles, bio, and position
descriptions
Subtotal, Personnel Costs $0 $0 30
Transportation Cost
Lodging
Per Diem
Registration Fees, Conferences/Conventions
Subtotal, Travel Expense $0 $0 $0
Hardware
Software
Subtotal, Equipment $0 $0 $0
Office Supplies/Printing/
Postage
Subtaotal, Supplies $0 $0 $0
Training/
Educational Supplies
Subtotal, Training $0 $0 $0
Advertising
Promotion
Subtotal, Promation $0 $0 $0
External Consultants
Subtotal, Consultants $0 $0 $0
Consortium Overhead/ Indirect Costs
Subtotal, Overhead $0 $0 $0
Other Expenses
Subtotal, Other Expenses $0 $0 30
Activity Total $0 $0 $0

1. The CASF Rural and Urban Regional Broadband Consortia Grant Account shall be available for grants to eligible consortia to facilitate deployment of broadband services by
assisting CASF infrastructure applicants in the project development or grant application process or assisting broadband deployment projects related to programs created under

SB 156 and AB 164.

2. Pursuant to Pub. Util. Code, § 281(g)(2), each consortium must conduct an annual audit of its expenditures and submit to the Commission an annual report that includes
both of the following: (1) a description of activities completed during the prior year, how each activity promotes the deployment of broadband services, and the cost associated
with each activity; and (2) the number of project applications assisted.
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Appendix A-6
Affidavit Form Page 1 of 1
Appendix A-6, AFFIDAVIT FORM

Name of Regional Consortium (Consortium):

My name is . Tam [Title] of
[Name of local agency/town acting as Fiscal Agent], which is the Fiscal Agent for [Name of
Consortium .

Pursuant to Rule 1.11 of the California Public Utilities Commission’s Rules of Practice and Procedure, T am an officer, agent,
or employee of [Name of local agency/town acting as Fiscal Agent].

T swear or affirm that T have personal knowledge of the facts stated in this Application for the Rural and Urban Regional
Broadband Consortium Grant Account funding under the provisions of the California Advanced Services Fund, I am
competent to testify to them, and I have the authority to make this Application on behalf of and to bind the Consortium.

[ further swear or affirm that [Name of Consortium | agrees to comply with all federal
and state statutes, rules, and regulations covering broadband services and state contractual rules and regulations, if granted
Consortium Grant Account fundine from the California Advanced Services Fund.

I further swear or affirm that [Name of Consortium] agrees to comply with the terms,
conditions, and requirements of the grant and thus submits to the jurisdiction of the Commission with regard to disbursement
and administration of the grant if granted Consortium Grant Account funding from the California Advanced Services Fund.

T further swear or affirm that no member, officer, director, or partner of [Name of
Consortium | or its Fiscal Agent has: 1) filed for bankruptcy; 2) was sanctioned by the Federal Communications Commission
or any state regulatory agency for failure to comply with any regulatory statute, rule, or order; nor 3) has been found either
civilly or criminally liable by a court of appropriate jurisdiction for violation of Section 1700 et. seq. of the California
Business and Professions Code, or for any action which involved misrepresentation to consumers, nor is currently under
mvestigation for similar violations.

T further swear or affirm, under penalty of perjury, and under Rule 1.1 of the California Public Utilities Commission’s Rules
of Practice and Procedure, that, to the best of my knowledge, all of the statements and representations made in this
Application are true and correct.

I further swear or affirm that I agree to comply with Rules 1.11 and 2.2 of the California Public Utilities Commission’s Rules
of Practice and Procedure.

If [Name of Consortium | violates the terms and conditions of a CASF award or other program and project compliance
requirements, it shall be subject to Public Utilities Code sections 2108 and 2111 for failure to meet the program and project
compliance requirements, as determined by the Commission.

Signature and Title

Type or Print Name and Title

SUBSCRIBED AND SWORN to before me on the day of 20

Notary Public In and For the State of:
My Commission expires:
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Appendix B-1
Grant Disbursement Schedule Form Page 1 of 2

California Advanced Services Fund (CASF)
Rural and Urban Regional Consortia Grant Account
Grant Disbursement Schedule Form

Name of Regional Consortium

Name of Fiscal Agent (Please attach Payee Data Record, STD 204, if not on file with the Commission
(STD 204 - Payee Data Record (ca.gov): https://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf)

Commission Resolution awarding grant: Resolution T- Issuance Date:

Total CASF Approved Amount: $

Year 1 (from mm/yyyy to mm/yyyy):_ $ Year 2 (from mm/yyyy to mm/yyyy): _ $

Year 3 (from mm/yyyy to mm/yyyy):_ $ Year 4 (from mm/yyyy to mm/yyyy): _ $

Start Date of Grant (dd/mm/yyyy):

Due-dates for Bi-annual Progress Reports and payment requests (dd/mm/yyyy):

Year 1 Report 1: Year 1 Report 2:
Year 2 Report 1: Year 2 Report 2:
Year 3 Report 1: Year 3 Report 2:
Year 4 Report 1: Year 4 Report 2:
Is a bank account solely for CASF deposits and expenditures established: Yes: No

If no, please explain:

Please explain how billing to discrete funding sources will not overlap:

Recipient Signature Fiscal Agent Signature

28


STD%20204%20-%20Payee%20Data%20Record%20(ca.gov)
https://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf

Appendix B-1

Grant Disbursement Schedule Form (continued) Page 2 of 2
Printed Name Printed Name
Date Date
Telephone Number (include area code): Telephone Number (include area code):
( ) ( )
Email Address: Email Address:
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Appendix B-2
Consent Form Page 1 of 1

Consent Form

Name of Grantee:

The Grantee identified above hereby acknowledges receipt of the California Public

Utilities Commission Resolution T- and agrees to comply with all grant

terms, conditions, and requirements set forth in the Resolution, as well as all CASF rules,
including those in the Rural and Urban Regional Broadband Consortia Account
Requirements, Guidelines and Application Materials. If applicable, Grantee must fulfill the
monthly reporting requirements set forth in Public Utilities Code section 281(1)(1) if it is
using a licensed contractor or subcontractor to undertake a contract or subcontract in
excess of twenty-five thousand dollars ($25,000) to perform work on a project funded or
financed by CASF.

Undersigned representative of [Name of Grantee]

is duly authorized to execute this Consent Form on behalf of the Grantee and to bind the
Grantee to the terms, conditions, and requirements set forth in California Public Utilities
Commission Resolution T-

Dated this day of , 20

Signature Printed Name

Title:

Organization or Name of Company

Business Address (include street address, suite/apt. number, city, state, and ZIP Code):

Telephone Number (include area code):

Email Address:

30



[This page intentionally left blank]

31



Appendix C

Bi-annual Progress Report
and Payment Request Package
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Appendix C-1
Bi-annual Report and Payment Request
Transmittal Letter and Affidavit Page 1 of 1

Appendix C-1, California Advanced Services Fund Consortia Grant Program

Bi-annual Report and Payment Request
Transmittal Letter and Affidavit

To: CASF Consortia Grant Administrator
Attached are the Bi-annual Report and/or Payment Request for:

Work Plan Year:* Reporting Period:*
[e.g., Year 1, Report 1] [specify: from mm/yy to mm/yy]

| declare under penalty of perjury under the laws of the State of California that,
to the best of my knowledge, all of the statements and representations made in
this Bi-annual Report and Bi-Annual Payment Request are true and correct.

Regional Consortium Fiscal Agent

Signature and Title

Print Name and Title

Date:

* The Work Plan Year and Reporting Period should be consistent with the work plan year information listed on
the Grant Fund Request Form (Appendix B-1).
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Appendix C-2
Bi-Annual Payment Request Cover Sheet Page 1 of 1

Appendix C-2, BI-ANNUAL PAYMENT REQUEST COVER SHEET"*

Name of Consortium

Approved Grant, Year 1 [specify: from MWYY to MMWYY]

Approved Grant, Year 2 [specify: from MWYY to MMWYY]

Approved Grant, Year 3 [specify: from MMYY to MMWYY]

Approved Grant, Year 4 [specify: from MMYY to MMWYY]

Reporting Period [specify: from MWYY to MWYY]

Reporting Period Ending: [MMYY]

Amount Requested Amount Approved Amount Received

Start-Up Costs

Y1 Report 1, Progress Payment

Y1 Report 2, Progress Payment

Y2 Report 1, Progress Payment

Y2 Report 2, Progress Payment

Y3 Report 1, Progress Payment

Y3 Report 2, Progress Payment

Y4 Report 1, Progress Payment

Y4 Report 2, Progress Payment

Total

Notes:
" Consortia should submit this B-annual Payment Request Cover Sheef in Excel format.

* The Work Plan Year and Reporting Period should be consistent with the work plan year information listed on the Grant Fund Request
Form (Appendix B-1).
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Appendix C-3
Bi-annual Progress Report Page 1 of 1

‘Appendix C-3, BI-ANNUAL PROGRESS PLAN'

Name of Consortium:
IName of Project:
Actual Project Start Date {ddimmiyyyy):

Reporting Period
[specify: from mmAy to mm/yy]

Date Report Submitted (ddimmiyyyy):

Guals/Ohjectives Completion Date Actual Date Peinel Ptz Commgntsﬂ.e‘veasunsvxhyadua\ aditles, delierables,

. Activities Performed Deliverables Completed | tas state in approvest Work com pletion dates, and/or performance meaaures not meeting
(as stated in the Work Plan) Pl Cormpleted Measure Results copred Wark Elan’
ool E

Activity 1
Objective 1, Callaborating with the C

and other state agencies to engage regional Adivity 2
consortia, local officials, 15Ps, stakeholders, and

" Activity 3
consumens regarding priortty areas and cost-
effective strategies o achieve the broadband | Activity 4
access goal

Activity 5

Total, Objective 1

Activity 1
Objective 2, Identifying potential CASF
infrastructute projects or potential broadband | actiyity 2
deployment projects related to new programs

created under 5B 155 and AB 164, along with

uther opportuniies, where 15Ps can expand and
improve their infrastructure and service offerings
o achieve the goal of reaching 38% broadband  [ACtivity 4
deployment in each consortia region

Activity 3

Activity 5

Total, Objective 2

Activity 1

Objective 3, Assisting potential CASF
infra structure applicants or potential applicants forActivity 2
broadband deployment projects related to the ne Aty 3
programs created under 38156 and AB 164 in
the project development or grant application Activity 4

process

Activity 5
Total, Objective 3
Objective 4, Assisting the Commission in Activity 1
promoting broadband deployment in California
and conducting activitie s that wil lead to o that Aty 2

can be reasonably expected to lead to CASF
infrastructure projects or broadband deployment
projects related to new programs created under  |Activity 3
5B 156 and AB 164, including the Federal
Funding Account, Middle-Mile, Broadband Loan

Loss Reserve, and Local Agency Technical vty 4
|Assistance
oatzns Activity §
Total, Objective 4
Activity 1
Activity 2

Objective 5, Assisting the Comrmission in
publicizing requests for wireline testing volunteers|Activity 3
in areas, ag needed

Activity 4
Activity 5
Total, Objective 5
Objective 6, Conducting and Submitting annual sl Audi

Auditreports, as required

Total, Objective B

Notes:
1. AStartup Period Progress Report is required if the grantee is approved for initial sta-up cost budget and requests an initial startup cost payment, up to 26% of entire grant budget.
Consortia should use this report template for theStat-up Period Progress Report
Consortia should report an the completion of start-up activiies per the approveWork Plan and Performance Metrics Plan, as well as milestone met
2. The CASF Rural and Urban Regional Broadband Consorfia Grant Account shall bie available for grants to eligible consorfia to faciltate deployment of broadband services by assisfing CASF infrastructure applicants in the project develapment or
yrant application process or assisting broadband deployment projects related to programs created under 5B 156 and AB 164,
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Appendix C-4

Bi-annual Payment Request Worksheet Page 1 of 3
Appendix C-4, Bi-annual Payment Request "’
(name) Broadband Consortium
Work Plan Year: Reporting Period: from mmiyy to mm/yy

Line -, Invoice or | Invaice or Supporting o e e e e o | TOTAL

o Description Receipt# | ReceitDate |Docuent Atached Objective 1: | Objective 2: | Objective 3: | Objective 4: | Objective 5: | Objective 6: ANOUNT
Personnel Costs

1 | (mmidiyyy) soo| o] sooof  sooof  soo]  soo0|  g000

2 $0.00 $0.00 $0.00 $0.00 $000 $0.0 $0.0

3 $0.00 $0.00 $0.00 §0.00 $0.00 $0.0 $0.0

4 $0.00 $0.00 $0.00 $0.00 $0.00 $0.0 $0.0

5 $0.00 $0.00 $0.00 §0.00 $0.00 $0.0 $0.0

subtotal $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Travel Expense

6 | (mmiddiyyy) $0.00 $0.00 $0.00 50.00 §0.00 $0.00 $0.00
1 $0.00 $0.00 $0.00 5000 5000 5000 5000
8 $0.00 $0.00 $0.00 50.00 §0.00 $0.00 $0.00
9 $0.00 $0.00 $0.00 §0.00 §0.00 §0.00 §0.00
10 $0.00 $0.00 $0.00 5000 50.00 $0.00 $0.00
subtotal $0.00 $0.00 $0.00 $0.00 §0.00 $0.00 $0.00
Equipment
1t | (mmiddiyyy)
12 $0.00 $0.00 $0.00 50.00 §0.00 $0.00 $0.00
13 $0.00 $0.00 $0.00 5000 000 000 000
14 $0.00 $0.00 $0.00 5000 §0.00 $0.00 $0.00
15 §0.00 §0.00 §0.00 5000 §0.00 §000 §000
subtotal $0.00 $0.00 $0.00 §0.00 §0.00 $0.00 $0.00




Appendix C-4

Bi-annual Payment Request Worksheet (continued) Page 2 of 3
Appendix C-4, Bi-annual Payment Request "
(name) Broadband Consortium
Work Plan Year: Reporting Period: from mmiyy to mmfyy

ntlr:e# Descrigtion ';;’2:;‘2 RL“CVe"iLCteD‘;’te Doc:n‘:sr‘]’t‘":t’t‘gche | Obctve 1  Objectiv 2| bjctive3: Obectiv : [ Objctive: | Ojective : ATWO(;rl{I\II\I-T
swples
16 #Hi (mm/ddiyyyy) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

17 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

18 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

19 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
2 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
subtotal $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

21 #Hi (mm/ddiyyyy) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
2 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
7 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
24 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
25 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
subtotal $0.00 $0.00 $0.00 $§0.00 $0.00 $0.00 $§0.00

2% # | (mmiddiyyy) 9000 $0.00 5000 3000 $0.00 $0.00 $0.00
21 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
28 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
2 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
30 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

subtotal $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

3 # | (mmiddiyyy) 5000 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
32 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
R $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
34 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
3 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

subtotal $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
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Appendix C-4

Bi-annual Payment Request Worksheet (continued) Page 3 of 3
Appendix C, Bi-annual Payment Request b
(name) Broadband Consortium
Work Plan Year: Reporting Period: from mmiyy to mmfyy
Line - Invoice or | Invoice or Supporting o ] TOTAL
- Description Receipt# | Receipt Date. |Document Attached Objective 1: | Objective 2: | Objective 3: | Objective 4: | Objective 5: | Objective 6: AHOUNT
Overhead
3 H#H (mm/ddiyyyy) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
37 $0.00 $0.00 $0.00 $0.00 $0.00 5000 $0.00
3 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
3 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
40 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
subtotal $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Meetings/Conferences/Conventions
4 H#H (mm/ddiyyyy) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Y $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
5] $0.00 $0.00 $0.00 $0.00 $0.00 5000 $0.00
44 $0.00 $0.00 $0.00 $0.00 $0.00 5000 $0.00
4 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
subtotal $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Other Expenses
4% i {mmiddiyyy) $0.00 $0.00 $0.00 $0.00 $0.00 5000 $0.00
4 $0.00 $0.00 $0.00 $0.00 $0.00 5000 $0.00
4 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
4 $0.00 $0.00 $0.00 $0.00 $0.00 5000 $0.00
50 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
subtotal $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
GRAND TOTALS §0.001 9000 000 §0.00| S0.00| 0.00[  $0.00
Notes:

" Consortia should submit this bi-annual payment request in Excel format.
% Consortia should clearly identify requested start-up activity costs on this payment request, if Consortia is approved for initial start-up cost budget.




Appendix C-5

Public Workshop Reimbursement Request Form

Page 1 of 1

Appendix C-5, PUBLIC WORKSHOP REIMBURSEMENT REQUEST FORM

Name of Consortium

Date of Public Workshop

Location of Public Workshop (City)

Requested Amount
Name of Delegate Please attach a Travel Request Form, STD 262-A
(hitps:/Awww.documents.dgs.ca.gov/dgs/ime/pdfistd262a.pdf) for each claimant
Total
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Appendix D

Annual Audit Report Template
for Reporting Activity Information
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Appendix D
Annual Audit Report Template
for Reporting Activity Information

Annual Audit Report Template for Reporting Activity Information as Required by Assembly Bill (AB) 1665

Page 1 of 1

[Consortium Name]

Notes for Financial Statements
For the Project Year Ended [Month Date, Year]

Note # - Specific Activities

Specific activities for [Consortium Name] for the project year ended [Month Date, Year] are as follows:

Objective Description

Description of Activities Completed
During the Prior Year

How Each Activity Promotes the
Deployment of Broadband

Cost Associated with
Each Activity

Services
Activity 1
Cbjective 1, Collaborating with the Commission and other state agencies to engage |Activity 2
regional consortia, local officials, 15Ps, stakeholders, and consumers regarding Activity 3
priority areas and cost-effective strategies to achieve the broadband access goal Activity 4
Activity 5
Objective 2, Identifying potential CASF infrastructure projects or potential Activity 1
broadband deployment projects related to new programs created under 5B 156 Activity 2
and AB 164, along with other opportunities, where I1SPs can expand and improve Activity 3
thelr Infrastructure and service offerings to achleve the goal of reaching 98% Activity 4
broadband deploymentin each consortiaregion Activity 5
Objective 3, Assisting potential CASF infrastructure applicants or potential Act!v!tv 1
applicants for broadband deployment projects related to the new programs Act!v!tv 2
created under SB 156 and AB 164 in the project development or grant application Act!v!ty 3
process Act!v!tv d
Activity 5
Objective 4, Conducting activities that will lead to or that can be reasonably Activity 1
expected to lead to CASF infrastructure projects or broadband deployment Activity 2
projects related to new programs created under $B 156 and AB 164, including the  |Activity 3
Federal Funding Account, Middle-Mile, Broadband Loan Loss Reserve, and Local Activity 4
Agency Technical Assistance Activity 5
Activity 1
Objective 5, Assisting the Commission in publicizing requests for wireline testing Activity 2
volunteers in areas, as needed Activity 3
Activity 4
Activity 5
Objective 6, Assisting the Commission in promoting broadband deployment in ACt!V!W 1
California, related to the Federal Funding Account and other programs including :E::z:xi
Middle-Mile, Broadband Loan Loss Reserve, and Local Agency Technical Assistance Activity 4
created under SB 156 and AB 164. —
Activity 5

Note # - The number of project applications assisted.

Project Application Assisted

Priority Area(s)

[Project application name]

[List priority areas]

[Project application name]

[List priority areas]

[Project application name]

[List priority areas]

[Project application name]

[List priority areas]

[Project application name]

[List priority areas]

Total number of project applications assisted

43




	I. Introduction
	II. CASF Staff Team
	III. Application Checklist and Requirements
	IV. Grant Disbursement Schedule Form, Consent Form, and Payee Data Record
	V. Performance
	VI. Changes to a Consortium’s Work Plan
	VII. Bi-annual Progress Reporting
	A. Submission of Bi-annual Progress Report
	B. Bi-annual Progress Reporting Timeline

	VIII. Progress Payment Requests
	A. Disbursement of Grant Funding
	B. Progress Payment Requests
	C. Final Payment and Project Completion Reports
	D. Grant Oversight

	IX. Reimbursement for Public Workshop
	X. Annual Audit
	XI. Regular Meetings
	XII. Payment Processing
	XIII.  Publicity and Acknowledgment

